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SEP 17 1957

MEMORANDUM POR: Assistant Deputy Dircctor for Administration (IAs)
Gunersl Counsel
Auditer-in-Chisfl
Comptroller
Assistant Dircetor {Personnel)
Chief, Medical Stafl
Chief, Procurament and Supply Offiee
Chief, General Services

SUBJECT 1 Csble Distribvution Requirements

1. The Csble sccrctariat (Message Center) bas requested a list
of subject matter requirements from the sdministrative offices 5o that
it may better serviece thom on outgoling and incoming cebles of adminis-
tpative concern, Recent experience has shown that ecable distribution
haz been inadequate becaus: of leck of such reguiremsnts upon which
the Cagble Secretaeriat could base ite distridbetion formuls.

2, It is requosted thet sech sdministretive office preparc a
1ist of the séministrative subject matters vhich may eppesr in cable
traffic with which cach perticuler office iz concernsd and submit
through thie Office to CIA Cable fecretariat. TFor dircet lialson
eontact Cable Becreiarist, Room 2202 L Building, Bxtenslon
It is mlso requested thst a single point of contact be established
in esch afministretive office for lisison with the Messege Center on
csble distridbution problems. The individual so designated shouwld
be eompetont to consider all such matters for his office.
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L. K, WRITE
Assistant Deputy Director
{Administration)
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